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1. O0mmue MOJIOKEHUA

1.1. Hacrosimee [TonoxxeHnue o mopsjike pacCMOTpEeHUSI OOpalieHui rpaxkaan (nanee
— JOY) paszpaborano B coorBercTBUuM ¢ DenepanbHbiM  3akoHOM Poccuiickoii
Odeneparuu oT 29.12.2012 r. Ne 273-d3 «O6 obpazoBanuu B Poccuiickoit deaepariuny;
®enepanbHbiM 3ak0HOM Poccuiickoit @eaepanuu ot 02.05.2006 r. No59-D3 «O nopsake
paccMoTpeHust oOpareHuid rpaxkaad Poccutickoit denepamumy.

[TonoxxeHneM peryaupyroTcs MPaBOOTHOIICHUS, CBS3aHHbIE C peanu3aluei
rpaxxganuHoM P® 3akperienHoro 3a HuM Konctutynueit PO mnpaBa oOpamieHust B
OpraHbl MECTHOTO CaMOYIPaBJICHUS, YCTAHABJIMBACTCS TMOPSAJOK PacCMOTPEHUSs
oOpaieHui rpaxkaan B anMmuHuctpanuo JJ0Y.

1.2. Opranmzanus paboTel ¢ OOpameHUSIMU TpakaaH B agMuHHCTpanuio JOVY
Benercs B cooTBeTcTBUU ¢ KoHcTutymueit PO, ®enepanpapiM 3akoHoM ot 06.10.2003 .
Ne 131-®3 «O6 oOmmx MNpUHIMIIAX OPraHU3aIMd MECTHOTO caMoylpaBieHus B PO,
®enepanbHbiM 3ak0HOM Poccutickoit @enepannu ot 02.05.2006 r. Ne59-D3 «O nopsiake
paccMmoTpeHust oOpamienuii TrpaxknaH Poccuiickoit ®depepanuuny», YcraBom JOY wu
HactosamuM [lonoxeHnuem.

Opranuzanusi paboThl ¢ MUCbMEHHBIMU U YCTHBIMHU OOpAIlEHUSMH TpaxKaaH JOJIKHA
oOecrieunBaTh HEOOXOJUMBIE YCIOBUS ISl OCYIIECTBICHHUS MPEAOCTABICHHOTO U
rapaHTUpoBaHHOTO TpaxkaaHam Konctutynueit PO npasa oOpaimatbest ¢ MpeioxKEHUSIMU,
3asBJICHUSIMU U Kaj100aMH B TUChbMEHHON U YCTHOU (hopme.

1.3. YcranoBnenHsiii HactosmmM [lonoskeHueM MOPAIOK pacCMOTpeHHs oOparieHui
rpakJIaH pacHpoCTpPaHSIETCs Ha BCe OOpalleHus rpaxiaaH, 3a UCKIIOUEHUEM OOpalleHuH,
KOTOpPBIE TMOJJIEkKAT PACCMOTPEHUIO B MHOM MOPSJIKE, YCTAHOBJICHHOM (eliepaabHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAaMH W HMHBIMH (DeepajbHBIMU 3aKOHAMHU, a TakXKe MHUCEM,
WCTIOJTHEHHBIX Ha O(UIUAJIbHBIX OJIAHKAX YUPEKJCHHUM, OpraHu3aiui, NpeAnpusTUi,
MOANMUCAHHBIX WX PYKOBOAUTEISIMU, YMOJHOMOYEHHBIMU Ha TO JIMIIAMH, KOTOPbIC
paccMaTpUBAIOTCS B MOPSIKE, YCTAHOBJICHHOM JJIS OOIIEH KOPPECTOH ICHIINH.

1.4. YcranoBnenHblii HacTodmuM llosiokeHHEM MOPSIAOK pacCcCMOTpPEHUs OOpauieHui
rpaXJaH paclpoOCTpPaHSAETCS Ha TPABOOTHOIICHUS, CBSI3aHHBIE C PAaCCMOTPEHUEM
oOpallleHUi HMHOCTPAHHBIX TPaXJaH U JMIl 03 TPaKIaHCTBA, 32 MCKIIOUYCHUEM
CJIy4aeB, YCTAHOBJIEHHBIX MEXIYHApOJIHBIM I0roBopoM Poccuiickont ®enepanuu unu
(dhenepanbHBIM 3aKOHOM.

OOpamieHuss rpaxjaaH IMOCTYNAIOT B BHUJE MNPEIJIOKEHUM, 3asiBJICHUN U Kaoo.

[Ipennoxenune — oOparieHne rpak/iaH, HAMPABICHHOE HA YIYYIICHUE NESATeTbHOCTH
JOY.

3asiBiieHHE — OOpallleHHE B IEJIAX peaanu3alluy MpaB U 3aKOHHBIX UHTEPECOB IpaXKaaH.

XKanoba — oOpamieHue ¢ TpeOOBaHMEM O BOCCTAHOBIEHWH TMPaB M 3aKOHHBIX
WHTEPECOB TPaXKJaH, HAPYIIEHHBIX JAeHCcTBUsAMHU (Wi Oe3aeiicTBuemM) cotpyaHukoB JJOY,
a Takke peureHusiMu agMuaucTpanuu JJ0Y.

[ToBTOpHBIMU CUUTAIOTCS OOpaIeHUsI, MOCTYMHUBIITNE OT OJHOTO M TOTO K€ JIMIA 0
OJIHOMY U TOMY >€ BOINpPOCY, €CIM CO BPEMEHHM TMOJlayd I[EepPBOr0 HCTEK CPOK
pPacCMOTPEHUSI UM 3asIBUTEIIb HE YAOBJIETBOPEH JaHHBIM €My O0TBeTOM. [luchbma ogHOTO U
TOTO K€ JIMIA U 10 OJHOMY M TOMY € BOIPOCY, MOCTYNUBIIKE JI0 UCTCUCHHS CpPOKa
PacCMOTPEHUSI, CYMTAIOTCS IEPBUYHBIMHU.



AHOHUMHBIMU CUMUTAIOTCS MHUChbMa TpaxzaaH Oe3 ykazaHus ¢(aMmuidd, aapeca, IO
KOTOPOMY JIOJKEH OBITh HAIIPaBJIEH OTBET, [0 TAKUM OOpaIIEHUSIM OTBET HE TAETCH.

1.5. Tlpu paccmoTpenunu oOpamieHuss HE AOIMYyCKaeTcs pasiallleHue CBEACHUM,
colepKalluxcs B OOpalleHuH, a TaKXKe CBEACHHWI, KacalolUMXCS YaCTHOM >KU3HU
rpaxaaHuHa, 6e3 ero cornacus. He siBisieTcst pa3rialieHueM CBEeIeHUH, COIepKalIXcs B
oOpalleH’y, HallpaBJIE€HUE MUCbMEHHOTO OOpalleHHs] B FOCYJIapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIPABICHUS WM JTOJDKHOCTHOMY JIMIY, B KOMIETEHIIMIO KOTOPBIX BXOIUT
pelIeHre MOCTAaBICHHBIX B 00PAILlEHUE BOIIPOCOB.

1.6. Anmunuctpauusa JJOY cuctemaTnuecku aHalu3upyeT u 00oOIaeT oOpaiieHus
IpaXJaH, COAEpKalIMecs B HUX KPUTHUYECKHE 3aMEYaHHsl, C LEJIbI0 CBOEBPEMEHHOIO
BBISIBJICHUSI U YCTPAHEHUS MPHUYMH, MOPOXKAAIOIIMX HAPYIICHHE TpPaB M OXPaHIEMbIX
3aKOHOM MHTEPECOB I'PaKIaH.

2. [IpaBo rpaxiaH Ha oOpaieHue

2.1. 'paxmane UMEIOT MIPaBO 0OpaIIaThCs JUYHO, B YCTAaHOBIEHHOU (hopme, a Takxe
HANPaBIIATh WHAWBUAYyalIbHbIE W  KOJJICKTMBHBIE THCHMEHHBIE OOpamieHusi B
agmuuauctpanuio JJOY nubo J0KHOCTHBIM JIUIIaM.

2.2. I'paxpmane peanusyloT MpaBO Ha oOpamieHne cBOOOAHO M TOOPOBOJBHO, HE
HapyIIasi mpaB U CBOOOABI APYTUX JTUIL.

2.3. ®opma oOparieHus rpakJaHaMH BEIOMPACTCSI CaMOCTOSITENTBHO.

2.4. PaccMoTpeHune o0pallieHui rpakIaH OCYIIECTBIISETCS OeCIIaTHO.

2.5. IIpu paccmoTtpenun obOpaieHuss B aamuHuctpanuio IOV rpaxaaHuH umeet
paBo:

- IlpeacraBnsaTe AONMOJHUTENbHBIE JOKYMEHTHI M MaTepuaibl, JuOO oOpamarbes ¢
poch00it 00 UX UCTpeOOBAHUH.

- 3HaKOMUTBCS C JOKYMEHTaMH M MaTepualaMM, KacarollMMHCI PacCMOTpPEHUS
oOpallieHus, €ciid 3TO He 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI JIPYTHX
JUI, €clM B YKa3aHHbIX JOKyMEHTaX W Marepuajax He COJEep)KaTcsi CBEICHMUS,
COCTaBIISIIONINE TOCYIApCTBEHHYIO WM HWHYIO OXpaHsSeMylo QeaepatbHbIM 3aKOHOM
TailHy.

- [TosmyyaTh MMCbMEHHBIN OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpallleHue BOIPOCOB, 3a
WCKIIFOUCHHEM Clly4aeB, yKazaHHbix B ILI. 5.4, 5.8 Hacrosmero Ilonoxkenus wnu
yYBEOMJICHHE O Mepeajpecalud NTUCbMEHHOIO OOpallleHUs] B FOCYAapCTBEHHbIE OPIaHbl,
OpraH MECTHOTO CaMOYTIPaBJICHUS WM JOHDKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX
BXOJIUT PEIICHHUE MTOCTABJICHHBIX B OOpaIllEHUN BOIIPOCOB.

- OOpamartbest ¢ XajnoOoOil Ha NTPUHATOE MO OOpAIEHUIO pEelIeHUEe WM AeCTBUE
(Oe3neiicTBUE), a TAKXKE C 3asBJICHUEM O MPEKPALIEHUU PACCMOTPEHUST 0OpaIlEHUSI.

3. TpeOoBaHusi K MUCbLMEHHOMY OOpAalllEeHUI0

3.1. B muceMeHHOM OOpaleHuu TpaXKiaaH B 00S3aTEILHOM TMOPSJIKE YKa3bIBAeTCS
HAaUMEHOBAHME AaJMUHUCTpALUU, JUO0 (aMuius, UMs, OTUYECTBO COOTBETCTBYIOILETO
JOJHKHOCTHOTO JIMIA WJIM €ro JOJKHOCTh B aamuHuctpauuu JJOVY, a Takxke CBOIO, UM,
OTYECTBO, TIOYTOBBIN aJIpec, M0 KOTOPOMY JOJKEH ObITh HaIllpaBJIEH OTBET, YBEIOMIICHUE
nepeagpecanud OOpalleHHs, W3JIaraeT CyTh MPEAJIOKEHUs, 3asBICHUS WM >KaloOBbl,
CTaBUT JUYHYIO TIOJINCH U JIaTy.

3.2. B cinydyae HEoOXOOUMOCTH B TMOJATBEP)KIEHUE CBOMX JIOBOJOB TPaKJaHUH IO



NUCbMEHHOMY OOpallleHUI0 NpUJIaraeT JOKYMEHThl M MaTepuaibl MO0 HX KOIMHH,
KHIKKM U OPUTHHAJBI MHBIX TOKYMEHTOB, MPUJIOKEHHBIE K 00palieHusIM, BO3BpaIatOTCs
3asIBUTEIISIM 110 MIX TIPOChOe.

3.3. Obpamenue, nocrynusiiee B aamuHuctpanuio JIOY no uHbOpMalmOHHBIM
cucTeMaM OOUIEro MOJIb30BAHMS, MOMJIEKHUT PACCMOTPEHUIO B MOPSAKE, YCTAHOBIECHHOM
HacTosiuM [lonoxenuem.

3.4. I'pakJaHMH HAIPAaBIISIET CBOE MUCHMEHHOE OOpallleHHue HEMOCPEACTBEHHO Ha MM
3ageayrouiero JJOY unu ero 3amecTuTenen.

3.5. [luceMenHoe obOpalieHre MOUIeKUT 0053aTENbHON PEerucTpalii B TEYCHUE TPEX
JHEW ¢ MOMEHTA ITOCTYIUICHUS.

Bce mnocrynaromume B aamuHucTpanuio JJOY nuchbMeHHble oOpalieHusi rpaxaaH
NPUHUMAIOTCS, YUYUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpalidoHHBIN MHIIEKC OOpalleHus
rpa)<J1aH yKa3bIBaeTCs B MHUCbMEHHOM OOpallleHNUU, KOTOPbI CTaBUTCS B HIXKHEM IPAaBOM
YTy [IEPBOrO JUCTA.

3.6. IIucbma rpakaaH ¢ MOMETKOM «JIMYHO» IMOCJ]IE IPOYTEHUS apecaToM, B ciyyae,
€CIM B HUX CTaBATCA BOIPOCHI, TpeOyrolHe O(HUIMAIBHBIX OTBETOB, MEPENAIOTCA Ha
PErHCTPALIMIO B YCTAHOBJIEHHOM TOPSJIKE.

3.7. IlucbmenHoe oOpailieHue, coeprKaliee BOpOChl, pelIeHUEe KOTOPbIX HE BXOIUT B
KOMITETeHIINIO aaMuHUCTpanuu JJOY, MOUIeKNAT epeChUIKE B TCUEHUE CEMU JHEN CO JIHS
PErHCTPally B COOTBETCTBYIOIIMM OPraH WM COOTBETCTBYIOLIEMY JIOJLKHOCTHOMY JIMILY,
B KOMIIETEHIIMIO KOTOPOrO BXOJUT PEIICHHE MOCTaBJICHHBIX B OOpAIlEHUH BOMIPOCOB, C
YBEJOMIICHHEM TPaKJaHUHA O Mepeagpecaly ero oOpamieHus, 3a UICKIIOYEHUEM Cllydas,
yKkazaHHOTO B 11.11. 5.4, 5.8 Hactosmero [Tonoxenus.

3.8. 3ampermaeTcs HaMPaBJIATH JKaJ00bI TPAXKIAH Ha PACCMOTPEHUE TEM JOKHOCTHBIM
muuaMm  agMuaucTpanuu IOV, pemenne wunu aeiictBue (0e31eHCTBUE) KOTOPBIX
oOxayercs.

4. PaccMoTpeHue o0paleHuil rpaskaaH, MOAr0OTOBKA OTBETOB

4.1. OGOpamenue, nocrynusiiee 3apeayromemy OV, nomiexxur ods3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yder, peructpanus, X0 PaccMOTpEeHUs oOpalieHus TpaxkaaH OCYIIEeCTBISIOTCS
3aBEIYIOIINM C 3aHECEHHUEM B KypHaJ OOIIEHUH Tpak/IaH.

4.3. 3aseayrommii 10OV
- obOecneurBaeT OOBEKTHMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEHHUE
oOparieHusi, B CiIy4ae HEOOXOAMMOCTH — W C y4YaCTHEM TpakIaHWHA, HAIpPaBUBIIETO
oOpailieHue;
- 3aIIpaIMBaeT HeOOXOAMMBIC JIJIT PACCMOTPEHHUS OOpalIeHHs JOKYMEHTBl U MaTepUalIbl B
JIPYTUX OpraHax U y JPYTuX MNPEANpHUSITHN W OpraHU3alHi Topojaa, 3a HUCKIIOYCHUEM
CYyJIOB, OPTaHOB JIO3HAHUS ¥ OPTAHOB MPEABAPUTEIIHLHOTO CJIC/ICTBUS;
- IPUHUMAET MEPHI, HANIPABJICHHBIC HA BOCCTAHOBIICHNWE WJIU 3alIUTy HAPYIIEHHBIX TPaB,
CBO0OO/T M 3aKOHHBIX HHTEPECOB IPAKIAHNHA;
- TaeT MUCHMEHHBIE OTBETHI IO CYIIECTBY TOCTABJICHHBIX B OOPAIIEHUN BOIIPOCOB;
- YBEIOMJISICT TPaKJlaHWHA O HAINPABJICHUH €ro OOpalleHHs] Ha PAaCCMOTPEHHE B JPYrou
OpraH WIH JpYrue TPENNPUsATAS W OpPraHU3alWH Topoja B COOTBETCTBHH C UX
KOMIIETEHIIEH.

4.4. VupexzaeHus, IO HANpPaBICHHOMY B YCTAHOBJIEHHOM IMOPSJAKE 3ampocy
zaBeaytomero JIOY, paccmarpuBaromiero odpamienue, o0si3anbl B TedeHue 15 quei



PEeIOCTAaBUTh JIOKYMEHTHI U MaTepuaibl, HEOOXOAUMBIE JJI1 pacCMOTPEHUsT OOpalieHus
3a HCKJIIOUYEHHEM JOKYMEHTOB W MAaTE€pUANIOB, B KOTOPBIX COAEPIKATCS CBEICHUS,
COCTABJISIFOLIME TOCYIAPCTBEHHYIO WU OXpaHsAeMYI0 (hellepaibHbIM 3aKOHOM TalHY, U IS
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAOK NPEIOCTABICHHUS.

4.5. OtBeTsl Ha OOpalieHUsl TpaxkJaH, MpuciIaHHble Ha WM 3asexayromero OV,
TOTOBSITCA Ha OJIAHKE yUpexJeHUs 3a NMoANuChio 3aBeaytomiero JJOY u peructpupyrorcs B
KypHaJe.

4.6. OTBeTHl OJDKHBI COAEPKATh KOHKPETHYIO U YETKYI0 WH(OPMALMIO MO BCEM
BOITPOCAM, MTOCTaBJIEHHBIM B 0OpallleHnu rpaxxaaH. Eciau 3asBUTENO 1TaH OTBET B YCTHOM
dbopMme, TO B MaTepuasiax, MPUIOKEHHBIX K 00paIleHno, JOHKHO OBITh 3TO yKazaHo. Eciu
NAeTcsa IPOMEXKYTOUHBIM OTBET, TO YKAa3bIBA€TCSI CPOK OKOHYATEIBHOTO PELICHHUS
MOCTaBJIEHHOT'O0 BOIIPOCA.

OTBeThI, NOArOTOBJIECHHBIE HA OCHOBAHNH ITPABOBBIX JOKYMEHTOB, IOJDKHBI COIEPKATh
PEKBU3UTHI 3THX JOKYMEHTOB C YKa3aHUEM JaThl 1 HAUMEHOBAHMUS.

OTBeT Ha KOJUIEKTUBHOE OOpallleHue OTHPAaBISAETCS Ha MMs MEPBOrO MOJIMUCABLIETO
€ro JIMIA, €CJIU B IUCbME HE OTOBOPEHO KOHKPETHOE JIMLIO, KOMY HAaJUICKUT AaTh OTBET.

OTtBer Ha oOpauienue, nocrynusiiee B AamuHuctpauuio OV no uapopmanmoHHbIM
cucTteMaM OOLIEro MOJb30BAHMS, HAIPABJISETCS MO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpallleHHUH.

4.7. OOpatieHus rpax/aaH Mocjie UX pacCCMOTPEHUSI UCIIOJIHUTENSIMHA BO3BPALAIOTCS CO
BCEMHU OTHOCSIIMMHUCA K HUM Marepuanamu 3asenyromemy OV, xotopsiii popmupyer
JieNa, B TOM 4YHUCJIE C OTBETOM 3asBUTENI0O B CIIy4yae, €CIM JaBaJIOCh IOPYYEHUE
MH(GOPMHUPOBATh PYKOBOJCTBO O PE3yJIbTaTaX pacCCMOTPEHHUS.

4.8. Tlopsimoxk BU3WUPOBAHHS TOJTOTOBJIEHHBIX OTBETOB Ha OOpaIlleHUs TPaKiaaH 3a
noanuceio 3asenyromeit JIOY u ero 3amectureneld yCTaHABIMBACTCS CIEIYIOIIMN: Ha
BTOPOM 3K3EMILIIPE OTBETA 3asBUTEIIO B JIEBOM HM)KHEM YTy yKa3bIBaeTcs (GpamMuius u
MOJAMNKCH UCTIOJIHUTENSI, HOMEP €ro CIyX)eOHOro TeiedoHa, a TAKKe MPOCTABIISIOTCS BU3bI
PYKOBOJUTENEH, yUaCTBOBABIIMX B IMOJTOTOBKE OTBETA, C pacinpoBKOi (haMUIIUA.

4.9. Ha xaxmoM oOpaiieHHH MOCIe OKOHYATEIBLHOTO PEIICHUS W €r0 HMCIIOJTHECHUS
J0JIKHA OBITh OTMETKA 00 UCTIOJIHEHUH «B nienoy», naTa u TMyHas nognuch JOJIKHOCTHOTO
JULA, NPUHSABILEro 3TO pewmeHue. [Ipennoxenus, 3asaBieHHs U KajloObl, KOMMKA OTBETOB
Ha rpakJaH GOpMHUPYIOTCS B JI€JI0 B COOTBETCTBUH C YTBEPKIEHHON HOMEHKIATYpOH Jedl.

5. [Mopsinok paccMOTpeHUs] OTAeJbLHBIX O0paleHuil

5.1. Ob6pamenus rpaxaan, noctynusiime 3apenytomniemy JIOY u3 cpeacts maccoBoit
uH(pOpMAIUU, pacCMaTPHUBAIOTCS B TOPSAKE W CPOKU, MPETYCMOTPEHHBIC HACTOSIIIUM
[Tonmoxennem.

5.2. B ciayuae ecnu B MUChMEHHOM OOpallieHWU HE yKazaHa (GaMuius TpaKaaHUHa,
HaIpaBUBIIIETO OOpaIleHUEe W MOYTOBBIA ajpec, MO0 KOTOPOMY JIOJDKEH OBITh HaIpaBJieH
OTBET, OTBET Ha oOpamieHue He naercsa 3aseaytomed JIOY, mpuHuMaercs pemieHue o
CIIUCaHWU JaHHOTO oOparnieHus «B nemo».

5.3. Ecnu B ykazaHHOM OOpAIllEHHH COJEPKATCs CBEICHHS O TMOJATrOTaBIMBAEMOM,
COBEpIIACMOM WJIM COBEPIICHHOM IPOTHBOMPABHOM JCIHUH, a TAaKXKE O JIUIE, €ro
MOJTOTABIMBAIOIEM, COBEpPLIAIONIEM WA COBEPIIUBILEM, OOpalleHHe MOAJEKUT
HaIpaBJICHUIO B OpTraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OOpamenne, B KOTOPOM OOXKaIyeTcs CyIAeOHOE pelieHne, BO3BPAIIACTCs
TPOKIAHUHY C Pa3bICHCHHUEM MOPsIKa 00’KaToBaHUs JAHHOTO CYJAEOHOTO PEIICHUS.



5.5. Ilpu mnonayyeHHH MHUCBMEHHOTO OOpallleHHus, B KOTOPOM  COJAEpXaTcs
HEEH3YPHbIE, OCKOPOUTEIbHBIE BHIPAKEHUS, YIPO3bl )KM3HH, 3J0POBBIO UM UMYIIECTBY
JOJHDKHOCTHOTO JIMIA, a TakXKe UJIEHOB €r0 CeMbM 3aBEAYIONIMI BIpaBe OCTaBUTh

oOpamenre 0e3 OTBeTa MO CYMIECTBY TOCTABIICHHBIX B HEM BOTIPOCOB U COOOIIHTH
rpa)<IaHUHY, HAIIpaBUBIIEMY OOpallleHue, 0 HeIOMYCTUMOCTH 3JI0YNOTPEOICHUS TIPABOM.

Pemmenne o cnimcanuu ganHoro oOpaieHus «B nemno» u HanpaBiaeHUH COOOIICHUS
3aABUTENI0 O  HEJOMYCTUMOCTH  3JIOYNMOTpPEOJICHHWsT TpaBOM  TNPUHUMACTCS |
noanuceiBaercs 3apeayomum 10V unu 3amecturenem.

5.6. B caywyae ecnm TEKCT MHMCHMEHHOTO OOpalleHHs] HE TMOAAETCS MPOUYTEHHUIO,
oOpallleHue He TOJUICKUT HAIPABJICHUIO HA PAaCCMOTPEHHE M OTBET HA HETO HE JAeTCH.
3asgBuTento 00 3TOM cooOmaercs, eciau ero (aMuius U MOYTOBBIA aApec MOANAITCA
MPOYTECHHUIO.

5.7. OOpanieHus rpax/iaH, MOCTYMUBIINE OT OJHOTO W TOTO K€ JIUIA MO OJHOMY U
TOMY K€ BOIPOCY, €CJIM CO BPEMEHU I101aYy MEPBOT0 0OpaIeHNs UCTEK YCTaHOBJIEHHBIM
HacToAuM IlosokeHneM Cpok pacCMOTPEHMsI WM 3asBUTEb HE COTJIACEH C MPHUHSITHIM
10 €ro 0OpallIeHUIO PEIIEHUEM, CUUTAIOTCS IOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpPAIIEHUSIMHU NIETIONPOU3BOIUTEND (HOPMUPYET AETO C
YK€ UMEIOLIUMHUCS JOKYMEHTaMH 110 OOPAIEHUSIM JAHHOTO 3asiBUTEIIS.

He cuutaroTcst nOBTOpHBIMU OOpaIlleHHs OJJHOTO M TOTO K€ 3asBUTEIS, HO [0 Pa3HbIM
BOIIPOCaM, a TaKK€ MHOTOKpaTHbIE — 10 OJHOMY M TOMY K€ BOIIPOCY B cllydae, €Cliu
IPUYUHBL, 10 KOTOPBIM OTBET IO CYLIECTBY IOCTaBJICHHBIX B OOpalleHUU BOIPOCOB HE
MOT OBITH JIaH, B MOCJIEAYIONIEM OBbLIN YCTPAaHEHBI, IPaK/IaHWH BIIPABE BHOBbH HAMPABUTH
obpaienue 3apeayroimiemy JJOVY.

5.8. B ciyuae ecnu B MUCbMEHHOM OOpaIllEHUH TPaXKIaHWHA COJEPIKHUTCSI BOMPOC, HA
KOTOPBI €My MHOTOKPAaTHO JaBaINCh MMUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HAIpPaBIEHHBIMUA OOPAIICHUSIMH, U TIPH STOM B OOpaIIEHUH HE IPUBOJIATCS HOBBIE JOBOIBI
uim  oOcroATenbcTBa, 3aBenyromuid  JIOY  BmpaBe  OpUHATH  pelIEHUE O
0€30CHOBATENIBHOCTA  OYEPEAHOr0  OOpalleHusT MW MPEKPALEHUU TEPEenucKu C
rpaxaanuHoM. O JaHHOM pPEIICHWH YBEAOMIISIETCS TPaKIaHWH, HaMpaBUBIIHA
oOpailieHue.

5.9. B cnydae ecnu OTBET MO CYIIECTBY IMOCTaBJIEHHOTO BONpPOCa B OOpaIlleHUU HE
MOXET ObITh JaH 0e3 pas3rialleHuss CBEIEHUM, COCTaBJSIONIMX  OXPAaHAEMYIO
(benepaibHBIM 3aKOHOM TalHY, Tpa)KJaHUHY, HalpaBUBIIEMY OOpallieHue, COO0IIaeTcs o
HEBO3MOXXHOCTH JaTh OTBET MO CYIIECTBY B CBS3U C HEIOMYCTUMOCTBIO DPa3rialleHus
YKa3aHHBIX CBEJICHUM.

6. Cpoxku paccMoTpeHusi o0pallleHUl U yBeJOMJIeHHEe 3asiBUTeJIei

6.1. OOpamenus, nmoctynuBIire 3aBenyromiemy JIOY, paccmarpuBaroTcst B CpPOK JI0
OJIHOTO Mecsila CO JHS MX PErucTpallH, €CId MHOW CPOK (MEHBIIMI) HE YCTAaHOBJIEH
PYKOBOJIUTEIIEM.

OOpamienns, He TpeOyrOIIUe JOMOJHUTEIBHOTO HW3Y4YEHUS W TPOBEPKH,
paccMaTpuBaroTcst 0€30TiaraTesibHo.

O pe3yabpTaTax pacCMOTPEHHUS YBEIOMIISIIOTCS 3asIBUTEIH.

6.2. B wuckmounTenpHbIX cay4asx 3aBenyoomuid JIOY BmopaBe mpomIdTh CPOK
paccMmoTpenust oOpaiieHusi He 6osee yem Ha 30 nHEH, yBEIOMUB O MPOAJIEHUN CPOKa €ro
paccMOTpEHHUs TpaklaHuHa, HanpaBuBIero oopaiienue. [Ipoanenue cpoka opopmisiercs



UCIIOJIHUTEIIIMA HE MEHEe YeM 3a IATh JHEW JO0 HMCTEUEHHUsS CpPOKa pPacCMOTPCHHS
oOpaiiieHus.

7. Opranm3anusi padoThbl MO JUYHOMY NPHEMY TPaKIaH

7.1. Tpapux wm mopsgok iuyHOro mnpuema rpaxnaHn B JIOY ycranaBnuBaercs
3aBEIYIOIIHM.

7.2. I1pu nuuHOM TIpHieME TPaKIaHWUH MPEABABISAET TOKYMEHT, YIOCTOBEPSIIOIINIA €T0
JUYHOCTb.

7.3. Tlo Bompocam, HEe BXOASIIMM B KOMMeTeHIHIO 3aBenytomiero OV, 3asButensm
PEKOMEHIyeTCsI 0OpaTUTHCS B COOTBETCTBYIOIINE OPTaHbl, yUPEKICHHs, OPTaHU3AIINH.

7.4. Bo BpeMs 3anucu Ha IPUEM 3aBEIYIOIIMN 3all0JIHAET KapTOUKy JMYHOTO IpuemMa
rpaxaannHa (¢opma mnpuiaraercsi), B KOTOPYIO 3aHOCHTCSI COJE€p)KaHue OOpalleHus
rpaX<IaHWHa Ha JIMYHOM IpPHEME, a TAKXKE PE30JIOLUS BEIYILIEro MpUEM, C MOPYUCHUEM
JIOJDKHOCTHOMY JuIy. IIpu HEOOXOAMMOCTH TrpaKaaHaMm IMpeajaraercs H3JI0XKHUTb CYThb
BOIIpOCa B MUCbMEHHOM BHjI€. [lucbMeHHOE 0OpallieHre B 3TOM CilIy4yae perucTpupyercs u
paccMaTpuBaeTCsl B yCTAHOBJICHHOM MOPSJKE, a B KAPTOUKE JielaeTcs OTMETKa
«OcTaBneHO 3asBICHNE)» U 1aTa PETUCTPALIUH.

B cnyyae eciu u3NOKEHHbIE B YCTHOM OOpamieHuH (akTel U OOCTOSITENbCTBA
ABJIIIOTCS OYEBUAHBIMU U HE TPEOYIOT JOMOJIHUTEIBHON MPOBEPKH, OTBET Ha OOpalleHue
C coryacus rpakJaHuHa MOXKET ObITh J1aH YCTHO B XO/JI€ JIMYHOTO IPUEMa, O YeM JENaeTCs
3alliUCh B KAapTOUYKE JMYHOrO IpueMa rpaxJaHuHa. B ocTalbHBIX ciydasx gaercs
MUCBbMEHHBIN OTBET IO CYIIECTBY MOCTABJICHHBIX B 0OpAILIEHUH BOIIPOCOB.

7.5. Tlpy MOBTOPHBIX OOpaIleHUsX MOAOUPAIOTCS UMEIOIINECS MaTepHaNIbl MO ey
3asIBUTEIIS.

7.6. B xome nmuuyHOTO TpHeMa TpakJaHUHY MOXET OBITh OTKa3aHO B JaJdbHEHUIIEM
paccMOTpeHHH OoOpalleHus1, €Clii eMy paHee ObUT 1aH OTBET IO CYIIECTBY MOCTaBICHHBIX
B 00pallleHuH BOIIPOCOB.

8. PaboTa c oOpameHusiMi, MOCTABJIEHHBLIMH Ha KOHTPOJIb

8.1. OOparieHus, B KOTOPHIX COOOIAETCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MIPaB
Y MHTEPECOB Ipak/iaH, CTaBSTCS HA KOHTPOJIb.

8.2. JIoKHOCTHOE JIUII0 — WCIIOJIHUTENb B YCTAHOBJICHHBIE CPOKH paccMaTpUBaeT
KOHTpOJIbHOE oOpaienue, uHpopmupyer o pesynbrarax 3aseaytomiero 1OV, roroBut
OTBET 3asBUTEIIIO.

8.3. OOpailieHre CYUTAETCAd WCIOJHEHHBIM U CHHUMAETCid C KOHTPOJISI, €CIH
pacCMOTpPEHBI BCE IIOCTaBJICHHBIE B HEM BOMNPOCHI, MPUHATHI HEOOXOJMMBIE MEpHI,
3asIBUTENISIM J]aH OTBET.

8.4. IlucbMeHHble OOpalIeHusi, HAa KOTOpPbIE AAIOTCA MPOMEXKYTOUHBIE OTBETHI, C
KOHTPOJISl HE CHUMaroTCsl. KOHTpOIb 3aBepIIaeTcs TOJIBKO MOCIE BRIHECEHUS U MPUHSITHS,
MCYEPIBIBAIOIINX MEP IO Pa3pelIeHUuI0 MPEIIOKECHHs, 3asBICHUs, kano0bl. Pemenue o
CHATHM C KOHTPOJIA NpuHUMaeT 3aBenyromas JJOVY.

9. XpaHeHHe MaTepHAJIOB 1O OOpallleHUsIM TPa’kaaH

9.1. OTBETCTBEHHOCTH 3a OPTAaHHU3AIMIO U COCTOSIHUE AEIOMPOU3BOACTBA MO MHUChMaM
Y YCTHBIM OOpaleHusIM IpakJaH Bo3jaraercs Ha 3aBeayroniero J[0VY.



9.2. 3apenyromuii IOV opranusyeT BeJeHHE KypHalla pEeTUCTpaIy M0 oOpalieHUsIM
IpaXK/IaH.

9.3. 3aBeayrommii JIOY ocymiecTBiseT XpaHEHHE W UCIIOJIh30BAHUE B CIIPABOYHBIX U
MHBIX LEJSX MPEIIOKEHHH, 3asBICHUN 1 Kal00 TpaxaaH.

9.4. YcTaHaBIMBaeTCsA CPOK XpaHEHUS MPEATIOKEHUH, 3asBICHUH, Kano0 rpakaaH u
JOKYMEHTOB, CBA3aHHBIX C UX PACCMOTPEHHEM U paspelieHuemM — 5 jet. B HeoOxoauMbIx
ClIydasiX HKCIEPTHOM KOMHUCCHUENH MOXET OBITh MPUHATO pelieHue 00 yBEIMUYEHUU CPOKa
XpaHEHMsI UM O MOCTOSIHHOM XpaHEHUHU HanOoJiee IEHHBIX MPEITIOKEHUN IPaK/IaH.

9.5. 1o ucTeyeHnM yCTaHOBIECHHBIX CPOKOB XPaHEHHUSI TOKYMEHTHI IO MPE/TI0KEHUSM,
3asBJICHUSIM M JKalobaM TpaxkaaH TNOAJekKAT YHUUTOKEHUI0O B COOTBETCTBUHU C
yTBepxkAeHHBIM DenepanbHoit apxuBHOM ciyx6oi Poccun 06.10.2000r. Ilepeunem
TUIIOBBIX YNPABICHYECKUX JOKYMEHTOB, 00pa3yloUIUXcs B JEATEIbHOCTH OpraHu3aliu, ¢
YKa3aHUEM CPOKOB XPaHEHUSI.

9.6. XpaHenue e y UCHIOJTHUTENEH 3aIpeacTcsl.

9.7. OGpaieHus rpakaaH MOTYT HAIpaBIIATBCA B apXHUB 0€3 pacCMOTpEHUs, €CIH B
HUX COJIEP)KATCS PacCyX JEHHUs IO HM3BECTHBIM MpoOeMaM WM HOJHUMAIOTCA YXKe
pELIEHHbIE BOMNPOCHl, HE TPeOYIOUIUEe JOMOJHUTEIBHOTO pPAcCMOTPEHUs, a TaKkKe
OECCMBICIIEHHBIE 110 COJACPIKAHUIO.

9.8. Pemienne o crnmcaHWM yKa3aHHBIX OOpalleHW MpuHUMaeT 3aBenyrommid JOY



[Ipunoxenune

K [TostoxeHuto o mopsiiKe pacCMOTPEHUS
oOpareHus rpaxaan

B MBJIOVY n/c Ne 85

KAPTOYKA JIMYHOI'O ITPUEMA T'PAKIAH

JlaTa npuema

@®.1.0. rpaxgaHuHa
Mecto paboThl

JlomarHui agpec
Tenedon

CopnepxaHue yCTHOTO oOpalieHus

Pe3ynbTaT paccMOTpeHUs YCTHOTO OOpallleHHs rpa)KaHuHa
1.Komy oTnipaByieHO (pe30JIto1ius)

2.J1aTa UCTIOJIHEHUS

3.JlonoTHUTENBHBINA KOHTPOJIb

4.CHSTO ¢ KOHTPOJIA

5.Pesynbrar

6./laTa, 1ODKHOCTD UCIIOJHUTEIIS




7.0T rpaxaaHrHa NPUHATO MUCbMeHHOe 3asiBieHue ([Ipunaraercs)

Bx. Ne ot « » 20 T.
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